
Attendance Policies 

 

This information is attached to the course syllabus. Students are required to 

submit this document to instructor signed by student and parent or 

guardian. This document will be placed in student permanent file. If you 

have any questions or concerns please reach out. SSINGLETON@acpsd.net 

 

Attendance Policy Hour (Absences and Make up Work)  

CREDIT REQUIREMENTS: 1. Credit and Promotion - Each student is expected 

to be in attendance a minimum of 170 days for a full-year course or 85 days 

for a semester course. A student may lose course credit for any class not 

attended for at least 170 days (85 days in a semester class) unless approval 

is granted by the school principal.  

 

2. Ten Day Absences - No Credit – F/A Failure due to Absences Credit shall be 

denied in high school credit courses when a student accumulates an 

consecutive of five (5) absences in semester courses or an consecutive of ten 

(10) absences in yearly courses.  

 

If you are absent from class you are responsible to submitting your 

excuse/document to the front office at the Career Center within 3 days of 

returning. Homework or daily activities should be made up within three days 

of the student’s returning to school or will result in student receiving a zero 

for any missing assignments. Attendance is the most important aspect of 

attending this course. It is imperative that you come to class every day. 

Please try to schedule any appointments before or after class to avoid 

getting behind in hours. Excused absences do not excuse hours. If you are 

not physically present, you do not get time for class. Students are required to 

sign themselves ONLY, in and out on the hours sheet daily. You cannot pre-

write your time. It is considered forgery or fraud. In addition, you must clock 

in and out daily. If your nails are too long and permit you from being able to 

use the time clock, you will not receive any time for as long as you do not use 

the time clock. Each month students will sign their hours by the 10th of the 

month. It is the responsibility of the student to keep up with their hours. 

When interims reports are sent home student well receive a print out of their 

hours which must be signed by them and a parent/guardian. Students can 

only gain extra hours under the instruction of a licensed cosmetology 

instructor during afterschool clinics. Students you must be here it is 

MANDATORY IN ORDER TO RECEIVE CLOCK HOURS 
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